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Trainer personal learning plan and validation

8

	Name
	
	Membership Number
	
	Role
	

	County
	
	Training Adviser
	
	
	


All adults responsible for delivering must hold (or be actively working towards) the appropriate module so that The Scout Association and its counties can ensure the quality of all training and learning experiences of adult learners. This is shown in the table below.

	
	Additional requirements
	M27
	M28
	M29
	M30
	M31
	M32
	M33
	M34

	Module completed (summary)
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Roles:
	
	
	
	
	
	
	
	
	

	Course tutor
	
	
	
	
	
	
	
	
	

	First Response Trainer 
	First Aid qualification
	
	
	
	
	
	
	
	

	Course Leader 
	
	
	
	
	
	
	
	
	

	Presenter
	
	
	
	
	
	
	
	
	

	Small group facilitator
	
	
	
	
	
	
	
	
	

	Training Manager
	Woodbadge modules
	
	
	
	
	
	
	
	

	Adult Skills Instructors
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


This is one method used to record the validation of these modules and the collation of the evidence required.  The training adviser for these modules should be agreed between the CTM and the candidate and should hold M25 (TA) and with suitable experience of the modules to be validated.  The training adviser will provide support in developing the trainer in their role, guide their validation, support the collation of evidence using this document, discuss topics as required, sign off all elements and submit the final record.  All validated modules need updating on membership services for the award of module certificates.
Support and validation steps for trainers 
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1. Clarify the role undertaken and confirm modules required to be validated.
2. Review topics and discuss the candidates’ previous experience.
3. Identify formal and/or informal learning required and plan additional support.
4. Candidate to start learning and working on suitable training opportunities, collecting a range of evidence as they go.
5. Number each piece of evidence.  This evidence maybe in a folder, box, online etc.

6. Requirements (left hand side) are reviewed, matched to evidence and a simple description written. Evidence that demonstrates the requirement should be signed off.

7. Once all requirements for a topic are complete then the topic is signed off.  Once all topics are complete then the module is validated and recorded with The Scout Association. 

EXAMPLE
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	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Understand the purpose of the presentation (PRE1)
	Topic validated:
	
	
	

	
	
	
	
	
	
	AH
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Explain the purpose and value of having objectives for a presentation.

2 Explain why it is important to know relevant background information about the learners.

3 Identify ways to find out relevant background information about learners.


	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	Purpose of presentation in the overall development of learner is understood
	1
	Observation of planning meeting
	12/3/08
	AH

	
	
	2
	Course planning note

	15/9/09
	AH

	
	
	
	
	
	

	
	
	
	
	
	

	
	The objective(s) of the presentation is identified and understood
	2
	Course planning note

	15/9/09
	AH

	
	
	3
	Observation of presentation
	3/3/10
	AH

	
	
	
	
	
	

	
	
	
	
	
	

	
	An awareness of the number of learners, their Scouting roles and knowledge level is demonstrated
	1
	Observation of planning meeting
	12/3/08
	AH

	
	
	2
	Course planning note

	15/9/09
	AH

	
	
	5
	Annotated participants pre course quiz
	20/1/10
	AH

	
	
	
	
	
	

	
	The need for roles to be agreed between presenter and event leader is understood
	1
	Observation of planning meeting
	12/3/08
	AH

	
	
	4
	Email correspondence between learning manager and Mark
	17/1/01
	AH

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Documentary evidence from the person organising the event
	4
	Email correspondence between learning manager and Mark
	17/1/01
	AH

	
	Information gathered about the participants
	5
	Annotated participants pre course quiz
	20/1/10
	AH

	
	n/a
	
	
	
	

	Discussion with TA
	Purpose & value of having objectives for presentations
	
	
	12/3/08
	AH

	
	Why it is important to have relevant background information about the learners
	
	TA discussion
	12/3/08
	AH

	
	Identify ways to find out background information about the learners
	
	
	12/3/08
	AH

	
	About 2 presentations
	
	
	12/3/08
	AH

	
	
	
	
	
	


PRE 1
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	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Understand the purpose of the presentation
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Explain the purpose and value of having objectives for a presentation.

2 Explain why it is important to know relevant background information about the learners.

3 Identify ways to find out relevant background information about learners.


	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	Purpose of presentation in the overall development of learner is understood
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	The objective(s) of the presentation is identified and understood
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	An awareness of the number of learners, their Scouting roles and knowledge level is demonstrated
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	The need for roles to be agreed between presenter and event leader is understood
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Documentary evidence from the person organising the event
	
	
	
	

	
	Information gathered about the participants
	
	
	
	

	
	n/a
	
	
	
	

	Discussion with TA
	Purpose & value of having objectives for presentations
	
	
	
	

	
	Why it is important to have relevant background information about the learners
	
	TA discussion
	
	

	
	Ways to find out background information about the learners
	
	
	
	

	
	Two presentations
	
	
	
	

	
	
	
	
	
	


PRE 2

	[image: image3.jpg](s




	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Plan the presentation to meet the objectives
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Identify the extent and level of their own experience.

2 Explain a systematic planning process.

3 Understand the value of previous evaluations to systematic planning.

4 Identify various methods by which people learn.

5 State conditions for effective learning.

6 Describe the reasons for selecting different methods.

7 Write a clear plan for the presentation from given objectives.
	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	A systematic approach to planning is applied
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Appropriate learning methods are chosen to meet the objectives
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	The methods chosen are varied, taking into account the ways in which people learn
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Learning methods take account of methods used elsewhere in the programme
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Relevant resources, both human and material are identified and obtained
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	The presentation plan with timings and possible

adaptations is finalised.
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	written plans for at least two separate presentations
	
	
	
	

	
	n/a
	
	
	
	

	
	n/a
	
	
	
	

	Discussion with TA
	Identify the extent and level of their own experience.
	
	
	
	

	
	Explain a systematic planning process.
	
	TA discussion
	
	

	
	Understand the value of previous evaluations to

systematic planning.
	
	
	
	

	
	Identify various methods by which people learn.
	
	
	
	

	
	State conditions for effective learning.
	
	
	
	

	
	Describe the reasons for selecting different methods.
	
	
	
	

	
	Write a clear plan for the presentation from given objectives.
	
	
	
	

	
	About 2 presentations
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	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Applying learning methods
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Explain the value of brainstorming.

2 Explain the value of writing and use a case study.

3 Explain the use of buzz groups.

4 Explain how to lead a goldfish bowl exercise.

5 Explain how to write a brief for a role play.

6 Discuss the use of games and simulation exercises in training.

7 Identify the value of projects in training.
	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	A variety of learning methods are used
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Learning methods appropriate to the learners’ needs are applied
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Where necessary, support material is obtained, created or adapted to meet the requirements of the learners.
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Documentary evidence of at least four different learning methods applied
	
	
	
	

	
	Observation of at least two presentations
	
	
	
	

	
	n/a
	
	
	
	

	Discussion with TA
	The value of brainstorming.
	
	
	
	

	
	The value of writing and use a case study.
	
	TA discussion
	
	

	
	The use of buzz groups.
	
	
	
	

	
	How to lead a goldfish bowl exercise.
	
	
	
	

	
	How to write a brief for a role play.
	
	
	
	

	
	The use of games and simulation exercises in training.
	
	
	
	

	
	The value of projects in training.
	
	
	
	

	
	Two presentations
	
	
	
	

	
	
	
	
	
	


PRE 4
	[image: image5.jpg](s




	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Use resources and facilities
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 List the range of resources available.

2 State the factors affecting the choice of resources.

3 Describe the effective use of audio visual equipment.

4 Describe the conditions which create an effective learning environment.

5 List things to consider when briefing staff and/or colleagues.
	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	The facilities are adequate and appropriate to the needs of the learners
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Visual aids appropriate to the learners needs are obtained and used effectively
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Other members of the team involved in the presentation are appropriately briefed.
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Observation of at least two presentations
	
	
	
	

	
	n/a
	
	
	
	

	
	n/a
	
	
	
	

	Discussion with TA
	The range of resources available.
	
	
	
	

	
	The factors affecting the choice of resources.
	
	TA discussion
	
	

	
	The effective use of audio visual equipment.
	
	
	
	

	
	The conditions which create an effective learning environment.
	
	
	
	

	
	Things to consider when briefing staff and/or colleagues.
	
	
	
	

	
	Two presentations
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	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Deliver the presentation and monitor progress
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Recognise their preferred style of presentation and the purpose of effective monitoring.

2 Understand how to interpret verbal and non-verbal communication.

3 Explain how to adapt a presentation during the delivery.
	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	Information is clear and presented in a tone, manner, pace and style that is appropriate to the needs and abilities of the participants
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	During the presentation, the progress of learners is monitored and the presentation adapted accordingly
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Learners are encouraged to join in at appropriate stages by asking questions, seeking clarification, making comments and assisting each other.
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Documentary evidence from learners
	
	
	
	

	
	Observation of at least two presentations
	
	
	
	

	
	n/a
	
	
	
	

	Discussion with TA
	Their preferred style of presentation and the purpose of effective monitoring.
	
	
	
	

	
	How to interpret verbal and non-verbal communication.
	
	TA discussion
	
	

	
	How to adapt a presentation during the delivery.
	
	
	
	

	
	Two presentations
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	Module 29 Presenting; 

delivering effective presentations
	
	Topic: Collect and use appropriate feedback
	Topic validated:
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Underpinning knowledge and understanding

1 Explain the importance of collecting feedback.

2 Identify ways of collecting feedback from participants and staff.

3 Explain how to use the results/outcomes of feedback to apply to future presentations.
	
	Learning
	
	
	

	
	
	
	Experience:
	
	
	

	
	
	
	Needed:
	
	
	

	
	
	
	Method:
	
	
	

	
	
	
	Dates:
	
	
	

	Validation
	Description
	Evidence No.
	Brief description of evidence type
	Date of evidence
	Complete/

sign off

	Performance indicators
	Feedback from participants and staff and/or colleagues is collected and used for future planning
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Evaluation is based on the original aims and objectives of the presentation
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	The evaluation is recorded, considered and discussed with the person organising the event
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	A record of the evaluation and the plan together with any amendments made during the implementation is retained.
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Essential activity
	Two different styles of feedback
	
	
	
	

	
	Copy of evaluations from at least two different

presentations
	
	
	
	

	
	Documentary evidence from the person organising the event
	
	
	
	

	Discussion with TA
	The importance of collecting feedback.
	
	
	
	

	
	Ways of collecting feedback from participants and staff.
	
	TA discussion
	
	

	
	How to use the results/outcomes of feedback to

apply to future presentations.
	
	
	
	

	
	Two  presentations
	
	
	
	

	
	
	
	
	
	



